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Introduction to Computers and Data Processing

CSIS 101  -  Section 3620
Spring 2004
Instructor: Bill Bennett, MCSE, MCP, CCNA, CIW 
Office: Room 655 (in Multimedia building)    Office Phone:  672-6752  ext. 2705
Email: Bill@BennettMedia.com or BillBennett92505@yahoo.com (only if first email address listed is not working)
Text: Discovering Computers 2004 - A Link to the Future, Course Technology (Bundle). ISBN 0-7895-6704-0
Classroom: 351a
Class Dates: Friday, January 23; Friday, February 27; Friday, March 26; Friday, April 23; and Friday, May 14. 
Class Times: 7 P.M. to 10 P.M.
Course Description: This course provides a general introduction to computer systems with an emphasis on understanding the application of information technologies in an organizational setting. The student is introduced to the components of an information system (hardware, software, data and people), and the techniques for implementing these systems (program design and system analysis and design), and the technologies for disseminating these systems (network and internet). Students will learn to use computing applications as a tool to improve personal productivity, with an emphasis on spreadsheet applications. This course is designed for students who are interested in how information technologies improve organizational effectiveness as well as how these technologies can improve personal productivity.
Objectives


Upon completion of the course, the student will be able to do the following:


1.
Describe and provide definitions for each of the various categories of hardware: input, process, output, and storage 


2.
Compare and contrast the various categories of software 


3.
Describe the program development life cycle 


4.
Prepare a flowchart for simple process descriptions 


5.
Describe the basic communications model 


6.
Relate examples of data communications to the basic communications model 


7.
Relate the systems development life cycle to real-world projects 


8.
Describe the characteristics of database management systems 


9.
Evaluate and choose the most appropriate software application for a given task 


10.
Compose a document with a word-processor, create a spreadsheet, and set-up a database. 

Course Grading
Participation (20%):  In this course you are expected to participate both in the in-class discussions as wells as the online discussions. Failure to do either will result in your grade being reduced by 20%.
Homework (30%):  Homework includes the following online exercises: Computer Genius, Label the Figure, True/False, Multiple Choice, and Matching. They must be completed  for each chapter. You will access the exercises at the Shelly/Cashman Discovering Computers 2004 website (http://www.scsite.com/dc2004). Print out the on screen results, Staple them together by chapter, and turn them in on the dates listed in the schedule. Homework should be turned in at the end of class the day that it is due. Late work will be penalized 10%. Each assignment should be submitted separately, and should be clearly labeled to reflect Name, Class, and Chapter#. NO NOTEBOOKS or BINDERS of any kind please.
14 Online Quizzes (30%):  Quizzes will be TRUE/FALSE and Multiple Choice Question format. You will access the quizzes online at www.msjconline.org through the Blackboard system. Each week’s quiz will cover one chapter and will be available until the next weeks chapter is turned on.    

Final Exam (20%):  The Final exam is a comprehensive 60 question exam, consisting of both True/False and multiple choice questions.
Grading Summary
Participation
             20%

14 Online Quizzes
30%

Homework

30%

Final Exam

20%

· It is the student’s responsibility to arrange to make-up any missed assignments or quizzes with the instructor.

· Students exceeding 2 in-class absences or missing 3 consecutive online quzzies may be dropped from the class.
· Your questions and comments are encouraged and always welcome.

Reading and Assignment Schedule (class dates in bold)
	Week
	Topics
	Assignments

	Jan. 23

Jan. 26 – Feb. 1
	Syllabus, Introductions

Chapter 1: Introduction to Computers
	Chapter 1 Quiz on 1/26 @ 6:00 A.M. until 2/1 @ 11:59 P.M.

	Feb. 2 – Feb. 8
	Chapter 2: The Internet and the World Wide Web
	Chapter 2 Quiz on 2/2 @ 6:00 A.M. until 2/8 @ 11:59 P.M.

	Feb. 9 – Feb. 15

	Chapter 3: Application Software


	Chapter 3 Quiz on 2/9 @ 6:00 A.M. until 2/15 @ 11:59 P.M. 

	Feb. 16– Feb. 22
	Chapter 4: The Components of the System Unit
	Chapter 4 Quiz on 2/16 @ 6:00 A.M. until 2/22 @ 11:59 P.M.

	Feb. 23 – Feb. 29
Feb. 27
	Chapter 5: Input

Triumph of the Nerds: Part I
	Chapter 5 Quiz on 2/23 @ 6:00 A.M. until 2/29 @ 11:59 P.M.
Chapters 1, 2, 3, 4 and Word Project 1 (WD 1.08 – WD 1.61) due at end of class 2/27.

	Mar. 1 – Mar. 7
	Chapter 6: Output 

	Chapter 6 Quiz on 3/1 @ 6:00 A.M. until 3/7 @ 11:59 P.M.

	Mar. 8 – Mar. 14
	Chapter 7: Storage


	Chapter 7 Quiz on 3/8 @ 6:00 A.M. until 3/14 @ 11:59 P.M.

	Mar. 15 – Mar. 21
	Chapter 8: Operating Systems and Utility Programs 
	Chapter 8 Quiz on 3/15 @ 6:00 A.M. until 3/21 @ 11:59 P.M.

	Mar. 22– Mar. 28
Mar. 26
	Chapter 9: Communications and Networks
Triumph of the Nerds: Part II
	Chapter 9 Quiz on 3/22 @ 6:00 A.M. until 3/28 @ 11:59 P.M.
Chapters 5, 6, 7, 8 and Excel Project 1 (E 1.07 – E 1.54) due at end of class 3/26.

	Mar. 29 – Apr. 4
	Chapter 10: Database Management 
	Chapter 10 Quiz on 3/29 @ 6:00 A.M. until 4/4@ 11:59 P.M.

	Apr. 5 – Apr. 11
	Chapter 11: Computers and Society, Security, Privacy, and Ethics
	Chapter 11 Quiz on 4/5 @ 6:00 A.M. until 4/11 @ 11:59 P.M.

	Apr. 12 – Apr. 18
	Chapter 12: Information System Development
	Chapter 12 Quiz on 4/12 @ 6:00 A.M. until 4/18 @ 11:59 P.M.

	Apr. 19 – Apr. 25
Apr. 23
	Chapter 13: Programming Languages and Program Development
Triumph of the Nerds: Part III
	Chapter 13 Quiz on 4/19 @ 6:00 A.M. until 4/25 @ 11:59 P.M.
Chapters 9, 10, 11, 12 and Access Project 1 (A 1.09 A 1.49) due at end of class 4/23.

	Apr. 26 – May 2
	Chapter 14: Enterprise Computing
	Chapter 14 Quiz on 4/26 @ 6:00 A.M. until 5/2 @ 11:59 P.M

	May. 3 – May. 9
	Chapter 15: Computer Careers and Certification
	Chapter 15 Quiz on 5/3 @ 6:00 A.M. until 5/9 @ 11:59 P.M.

	May. 10 – May. 16

May 14
	Final Exam
	Prep for final.

Chapters 13, 14, 15 and PowerPoint Project 1 (PP 1.10 – 1.64) due at end of class 5/14.


